
 
 

 
 

Marketing Coordinator (Multimedia Specialist) 
Job Description 

 
DIVISION/DEPARTMENT:  Public Relations DATE TO BE FILLED: Immediately 
SALARY:  Commensurate with experience 

 

 

 
  

SUMMARY 
The Marketing Coordinator (Multimedia Specialist) at Rust College plays a key role in developing, producing, and 
managing multimedia content that advances the College’s brand, supports student recruitment and retention, and 
highlights the achievements of students, faculty, staff, and alumni. Working within an HBCU context, this position 
emphasizes culturally affirming storytelling that reflects Rust College’s mission, history, and commitment to student 
success. The role spans video production, photography, graphic design, and social media management. 
QUALIFICATIONS 

Minimum Qualifications 
• Bachelor’s degree in business administration, communications, marketing, digital media, journalism, graphic design 

or a related field, or an equivalent combination of education and experience. 
• Demonstrated experience in video production, photography, and basic graphic design in an institutional, 

organizational, or professional setting. 
• Proficiency with industry-standard multimedia tools such as Adobe Premiere (or similar), Photoshop, Canva, and 

working knowledge of Illustrator and/or InDesign. 
• Experience creating and managing content for major social media platforms (e.g., Facebook, Instagram, TikTok, 

LinkedIn, YouTube). 
Knowledge, Skills, and Abilities 

• Strong visual storytelling skills with the ability to translate institutional priorities into engaging multimedia content 
for diverse audiences. 

• Excellent written and verbal communication skills, including writing captions, short scripts, and basic marketing 
copy. 

• Ability to manage multiple projects, meet deadlines, and work effectively in a fast-paced, collaborative environment. 
• Strong organizational skills, attention to detail, and experience with digital file management, archiving, and 

metadata practices.  
• Cultural competency and a demonstrated commitment to the mission, values, and traditions of Historically Black 

Colleges and Universities. 
RESPONSIBILITIES 
• Capture, edit, and archive still photography documenting campus life, leadership activities, institutional milestones, 

and special events. 
• Plan, produce, shoot, and edit high-quality video content for campus events, academic programs, marketing 

campaigns, and student-life features from concept through final delivery. 
• Design digital and print-ready graphics, including social media creatives, web banners, digital signage, flyers, and 

basic motion graphics, in alignment with Rust College brand standards. 
• Support the maintenance and updating of multimedia content across the institutional website and official social 

media channels, ensuring consistency, accessibility, and brand voice. 
• Collaborate with marketing, communications, enrollment, and advancement teams to develop multimedia 

campaigns that support recruitment, fundraising, alumni engagement, and community outreach. 
 



 
 

 

RESPONSIBILITIES Cont’d 
• Provide multimedia support for live and virtual events, including basic streaming setup, presentation support, and 

post-event highlight content. 
• Organize, tag, and maintain a centralized digital asset library for photos, videos, audio files, and graphics for 

marketing and historical purposes. 
• Monitor and analyze engagement metrics for web, video, and social media content and recommend improvements 

to enhance reach and impact. 
• Support general marketing and communications initiatives as assigned, contributing to the overall visibility and 

reputation of the College. 
 
SPECIAL INFORMATION 

The Federal Government requires that every individual hired since May 31, 1987, complete the I-9. This requirement is 
in response to the Immigration Reform and Control Act of 1986. Form I-9 has been developed to verify that persons are 
eligible to work in the United States. 

ABOUT US 
Rust College is a historically black college located in Holly Springs, Mississippi. Rust is a private, coeducational, four-
year, residential, comprehensive Liberal Arts institution, affiliated with the United Methodist Church. Founded in 1866, 
the college faculty, staff and students are comprised of diverse, social, cultural, ethnic, racial, and national backgrounds. 
The college is located 35 miles east of Memphis, TN with forty-seven buildings on a one hundred twenty-six-acre 
campus.  Often referred to as the "citadel on the hill", the campus and historic town provide the perfect backdrop for 
fulfillment of the mission to equip and inspire students for excellence and service in their communities and throughout 
the world. 
 

RUST COLLEGE IS AN EQUAL OPPORTUNITY\AFFIRMATIVE ACTION EMPLOYER 

TO APPLY 

Persons interested in the above position should submit a cover letter, resume, unofficial transcript of the highest 
educational level completed, and three references, including contact information, to careers@rustcollege.edu. 
 
(Please put the job title in the subject line; you may attach your materials as Word or PDF documents). 
 
Angela Williams, Director of Human Resources 
Rust College 
150 Rust Avenue 
Holly Springs, MS 38635 

Closing Date:                                                                                                                                                                  Posting Date: 
Open Until Qualified Applicant is Found                                                                                                                        1/2026 

mailto:careers@rustcollege.edu


 


